Syllabus for written examination of
Assistant Regional Director

Ts 1
AT 37eTeT
ueaT T FEdT ;20 quTieh:20
1. AT Bar:
a. GG e
b. faaH e

c. U FHE & fAU U+ e
d. dcHHA-dHT Ase

e. afdef- Q;EﬁT
f. drFg- Yefe
g. TfY- fawog

h. FETR T ARfFR
2. General English
a. Use of Prepositions.
One Word substitution.
Use of Articles in English.

b
c
d. Common errors in English.
e. ldioms.
f. Conversion of one part of speech into another, e.g., Noun to Adjective, and the like.
g. Comprehension of a given passage in English will include

i. Synonyms.

ii. Antonyms.

iii. Hindi translation of a given English Sentence.

iv. Unseen passage.
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1. 3TEE T Gy gFA=T AT

a. TEUfdva fAER, Soary, Siifehehl AT, AT T HAR-A, T5F I
sfaera, wrfdes v e g,
b. ST, SeTUG T dgHIeT FAX H YRAMETAS HITSeT,;
c. [T vd wEpfa sards & feror va gieror deurE, aell- s, fa-Rare,
3c0d U9 HAdl;
d. FHATS FUR JHTegleled- Fell S9R, SNA-TeTh Ud gl 3eclel,
e. 3NV fara: Sio-facgd, i, slicaifas vd wdiea qur siwfer s
e
f. AP AR R Sid/ Steellfd Fodeel JAT|
2. FHEHATAS Hgcaqol HeaTd|
3. USE Ud 3RS Aged I GHA-ATATAS "cATT
4. W U4 FARSA
5. #RT & sfde™
6. HRAT TSE 3legloled
7. R & $ENC, IHITGEAT UG HY
8. WIhfdeh 3MMYeIU U 3HTYeT Feiere
9. HRd I HId FAT fahra Fahih
10. AT faaeT: e Siaa & faae & sua@Ear
11. fasE vd 9ATERT FHEY. fahd & 37 HET TATAN, SHAACTT Jeft, gaiazor
YSYOT, el ET3H AT 1 IcHoled, I HARAIN ¥ d9a & 30,
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AT gefer gfkefor

9 ~
weaT T & ;20 quTieh:20

enfsger, srenfegsr va fazcvoncas wed Swra Teedl, femnfas a%, TaAedanst aar iy,
e aol, 37 3R 3T, T Holsl, FHEAT, FATH, farevor, o dar, €27,
A, faste, sraciche], HEEr AURON, TN, Heaee- Hekdr, FhIforda de, anfeas
uq RATcH® qafierior, 3Tehst 1 geffeRtor, 3fiehsT &1 JedceRior, AT favelyor T
RO FEIT IR0 ga# 376t fr AT faar , a2 3R 3@t , dohdi 3R 344
TEY, HRIAOIAT Td TEIATCHS I0TAT dAT 31 faerevorneas, fvidT v aRAmTeASR
FAT ¥ Goad IPTAT F TRET0T|

s 4
oTEy R § Faftd
weaT T FEdT ;20 quTieh:20

Historical Development of Distance Education in India

Open Learning

The major objectives of Distance Education system

Types of institutions offering Distance Education in India
Growth of ODL System in Higher Education

Recognition process by the Distance Education Council (DEC)

N oA »WDN e

Recent Developments in the area of Distance Education in India, OER, MOOC:s, e-

repositories.
8. Status with regard to Distance Learning Programmes and Territorial jurisdiction of State
Private Universities
a. UGC Regulation on Distance Education
b. Decision of Supreme Court and its implications
c. Policy of Distance Education Council (DEC)
d. Distance Education Bureau(DEB)

Reference: http://ugc.ac.in/deb/
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1. Knowing computer: What is Computer, Basic Applications of Computer; Components
of Computer System, Central Processing Unit (CPU), VDU, Keyboard and Mouse, Other
input/output Devices, Computer Memory, Concepts of Hardware and Software; Concept
of Computing, Data and Information; Applications of IECT; Connecting keyboard,
mouse, monitor and printer to CPU and checking power supply.

2. Operating Computer using GUI Based Operating System: What is an Operating
System; Basics of Popular Operating Systems; The User Interface, Using Mouse; Using
right Button of the Mouse and Moving Icons on the screen, Use of Common Icons, Status
Bar, Using Menu and Menu-selection, Running an Application, Viewing of File, Folders
and Directories, Creating and Renaming of files and folders, Opening and closing of
different Windows; Using help; Creating Short cuts, Basics of O.S Setup; Common
utilities.

3. Understanding Word Processing: Word Processing Basics; Opening and Closing of
documents; Text creation and Manipulation; Formatting of text; Table handling; Spell
check, language setting and thesaurus; Printing of word document.

4. Using Spread Sheet: Basics of Spreadsheet; Manipulation of cells; Formulas and
Functions; Editing of Spread Sheet, printing of Spread Sheet.

5. Introduction to Internet, WWW and Web Browsers: Basic of Computer networks;
LAN, WAN; Concept of Internet; Applications of Internet; connecting to internet; What
is ISP; Knowing the Internet; Basics of internet connectivity related troubleshooting,
World Wide Web; Web Browsing softwares, Search Engines; Understanding URL;
Domain name; I[P Address; Using e-governance website

6. Communications and collaboration: Basics of electronic mail; Getting an email
account; Sending and receiving emails; Accessing sent emails; Using Emails; Document
collaboration; Instant Messaging; Netiquettes.

7. Making Small Presentation: Basics of presentation software; Creating Presentation;
Preparation and Presentation of Slides; Slide Show; Taking printouts of presentation /
handouts.
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